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If you have an accidental burglar alarm: 
 
 

If you do the open/close, alarm-arming, and lockup of the 
chapel, put this information in the directory of your mobile 
phone, so you can immediately contact the alarm company in 
the event of an accidental alarm. 

1. Even if you have reset the alarm and stopped it, and 
even if it only sounded for a second, you must call 
Alarm Detection Systems to tell them it was a false 
alarm. 

2. Use your mobile phone to call, because the alarm 
system uses the chapel’s land line. 

3. Call 630-844-6302. 
• Tell them you’re calling about Maple Street Chapel, 

200 South Main St, Lombard, account number 
“124462”. 

• Passcode is “Batten”. 
• Tell them to disregard the alarm. 
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Before Doing Any Significant Work 

Injury 

Neither First Church nor the Maple Street Chapel can bear the cost of medical care or 
disability.  As much as we hate to treat volunteers so shabbily, if you are doing anything 
that carries even a minor hazard, you will be asked to sign a waiver.  Please keep the 
cost of medical care and the impact of disability in mind, and do not work on the chapel 
if you do not have medical insurance and sick pay and/or short-term disability coverage. 

Approval 

Be sure that the Preservation Committee will approve of what you are doing, especially 
if you are removing or changing anything.  This is both an issue of whether the 
committee agrees the work is desired and whether its cost is approved.  If you are 
going to buy materials and expect to be reimbursed, be sure the estimated cost is 
known and approved. 

Scheduling 

If your work will be at all disruptive (noisy and/or limiting access) and/or time-
consuming, schedule your work with the church office, both so you are aware of times 
you must avoid, and so future scheduling is aware of your plans.  As inconvenient as 
this is, we can’t have a disassembled porch or run power tools during a wedding.  To 
check the schedule, call Bea Castillo at 630-629-2630 or 
BCastillo@FirstChurchOfLombard.Org. 

Also, if you expect to work early in the morning and make a lot of noise, consider calling 
the next-door neighbors to the west at 15 West Maple, Mark Padrasek, 630-627-6767 
the night before to see if it’s OK with them. 

Buying Materials 

A preferred vendor is Schroeder Ace Hardware.  To buy something for the chapel, 
simply state that your purchase goes on the Maple Street Chapel Preservation Society 
account and give your name.  They will give you a receipt.  Give that receipt to Joann 
Richardson, chapel treasurer. 
The Maple Street Chapel is a tax-exempt entity.  At the end of this book are some 
letters stating this, and giving the tax identification number (E9940-3129-03).  Ken Bohl 
also has a scan of it in MaplChpl\Facility\TaxFree.JPG.  Present that when you make 
your purchases.  Give receipts to Joan Richardson for reimbursement.  (tax-free sales 
tax free) (The Illinois Sales Tax Exemption Certificate number is E9940-3129-03, 
incorporated 9/21/00).  The EIN/TIN is 36-4416066. 
You can mail receipts and invoices to Joan Richardson’s home address, 105 Regency 
Dr, Lombard 60148, or you can leave them in the church office “Maple Street Chapel” 
mail slot. 
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Security System and Locking Doors 
 

Doors 

The only doors that can be opened from outside are: 
1) at the southwest corner of the building, leading to the Reade Room 
2) at the northwest corner of the building 
3) at the northeast corner of the building  -  There is not an alarm control panel at 

this entrance, so do not open this door if the system is armed. 
4) the basement door on the east side  -  There is not an alarm control panel at this 

entrance, so do not open this door if the system is armed. 

Security System 

When you open the door, it triggers the security system.  You have 30 seconds to type-
in the security code.  The alarm control is to your left as you walk in.  Type-in “22001” 
(“#” to start over), and a beep and green Ready light will tell you that you have de-
activated the alarm. 

If you goof, best to call on a mobile phone (but there is also a phone on the desk in the 
northwest corner of the Reade Room.  You may need to switch it on using the 
pushbutton switch on the west wall by the desk (top button to turn on). 
Call the monitoring company at 630-844-6302 and tell them you’re at Maple Street 
Chapel in Lombard, Illinois, the account number is “124462”, and that the passcode is 
“Batten”. 

When leaving, close and lock all doors.  With all doors closed, including the one you’re 
going to exit by, type “22002”.  The alarm control will beep, and the “armed” light lights 
up.  You then have 30 seconds to get out.  Re-check all doors from outside to verify that 
they are locked. 

If a door or sensor fails and indicates it is “tripped” by lighting its number on the panels, 
in order to arm the alarm, type in *10x# (where x is the zone number) (The green 
“ready” light should come on.) then press the Away button 

On call list are: 
Pre-Dispatch (called before calling police) 

1) Ken Bohl 630-495-1073 or 630-624-8095 
2) Bea Castillo in church office 630-629-2630 x210 
3) Charlie Peterson 630-743-3927 
4) Jill Terpstra 630-629-2630 x213 or 312-860-1010 
5) Kevin Lattner 630-833-5296 or 630-415-6381 
6) Vicki Webb 630-932-4761 or 630-607-8711 

Post-Dispatch (called after calling police) 
1) Herb & Mary Newman 630-627-7244 

Fire Department Personnel: 
Jerry Howell 630-620-5761 cell 630-217-2010 
Chuck Riforgiate 630-620-5750 RiforgiateC@VillageOfLombard.Org Fire Prevention 
Mike Hembecker 630-620-5750 

mailto:RiforgiateC@VillageOfLombard.Org
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Security System and Doors (Page 2 of 4) 

Here are the alarm “zones” with the numbers assigned by ADS: 
  1) “Back Door” (southwest entrance to Reade Room)  -  reed switch on door 
  2) Church motion detector (sanctuary) 
  3) “Front Door” (northwest entrance)  -  reed switches on both doors 
  4) Water sensor on basement floor in boiler room (Protect against flooding) 
       along east wall of boiler room 
       Ademco #470 water sensor 
  5) Temperature sensor in boiler room (Protect against freezing) 
      Set to go off at 38° with a 2-minute delay  -  displays the current temperature 
      on stud behind blue boiler 
      FBII Bluegrass T280 temperature switch 
  9) East entrance  -  northeast doors facing Dairy Queen  - 

reed switches on both doors 
10) Basement / boiler room outside entrance  -  reed switch 
11) Basement motion detector 
12) East A/C water pan 
13) West A/C water pan 

If the sensor for a zone is malfunctioning, you can tell A.D.S. to disregard the zone for a 
given amount of time.  However, the chapel alarm will still sound.  In order to silence it 
you “bypass” the zone 

  1) Enter our code (“2200”). 
  2) Press “6” for the “Bypass” command. 
  3) Enter the zone number as two digits. 

For example, if you want to bypass the temperature sensor, enter “2200605”. 
The next time you turn the alarm system off (“22001”) the bypass will be cancelled.  So 
each time you enter “22001”, you have to then enter the bypass command again. 

Locking Doors 

Do not make your final exit from the basement door, but if you have had it open, ensure 
that it is locked from the inside.  Turn the thumbturn to lock it. 
Do not make your final exit from the northeast door, just ensure that it is locked from the 
inside.  It has two buttons on its edge.  Ensure that the bottom button is pushed in, so 
the door will be locked when it closes.  Then turn the thumbturn to deadlock it. 
The northwest door can only be locked with a key from the outside after you have 
armed the alarm. 
The southwest door has both locking and “dogging”.  You must be sure both of these 
are secure when you leave.  If you can just push or pull the door open without turning 
the handle or pushing the bar, it is dogged and has to be un-dogged with the dogging 
key which is on the pushbutton.  If you can turn the handle on the outside it is unlocked 
and must be locked from the outside using the key. 
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Security System and Doors (Page 3 of 4) 

Burglar Alarm System 

The main panel is located in the Reade Room.  In the northeast part of the room is the 
main door going to the sanctuary.  The door to the left of that one is where the burglar & 
fire panels and old fuse box are.  The burglar panel communicates with ADS through 
the 630-627-0171 land line, which uses the modem under the desk in the northwest 
corner. 
The backup battery is 12V5AH Sheli D2H.  It’s easy to buy a new one (Amazon) and 
easy to install.  ADS will not see that a new one is there for 24 hours after you install it, 
and the control panels will display “FC” (whatever that means). 

Fire Alarm System 

This is a completely separate system from the burglar alarm system.  The fire panel is 
in the same closet as the burglar panel and is on circuit #24 of the basement circuit 
breaker box. 
If the fire alarm gets tripped erroneously, the procedure to reset it is: 

1. Push the Reset button.  It will ask you for a code.  The code is written on the 
panel  -  It is “1111”. 

2. Push the Enter button. 
3. Push the Left arrow to exit. 

If the fire alarm is beeping, and you just want to silence it, push the Silence button.  It 
will ask you for a code.  The code is written on the front of the panel  -  It is “1111”. 
In the event of a “trouble” condition first call A.D.S. at 630-844-6302 (account 
number 124462, passcode “batten” and tell them you trying to fix it and ask them to 
disable the alarm and stay on the line. 
Press “Reset” and enter the code “1111”.  It may come back into “trouble” status, but 
wait a couple minutes and it may then reset to “normal”. 
If there is still trouble, try turning off the circuit breaker (#24) and turning it back on. 
There is a battery in the fire panel.  Disconnect it (Use screwdriver and pliers from 
toolbox.).  Then re-attach it. 
If it still goes back to “trouble” something probably got fried.  Schedule a service call. 
If you press “Silence” and “1111” it will remain quiet for up to 24 hours (but might start 
beeping sooner). 
The main panel (in the Reade Room) has battery backup  -  2 12-volt 18-amp-hour 
batteries.  It’s a good idea to replace them every five years (last done February 2023), 
rather than wait for them to fail and then have an extra service call..  You can buy them 
at Batteries Plus and replace them yourself, but the easier thing is that whenever ADS 
is here for a service call, ask them to replace the batteries. 
For reference: The heat sensor in the steeple (zone 21, “steeple heat det”) is part 
number 284B-PL, and is a 194-degree sensor (so somebody doesn’t have to make two 
trips up to replace it). 

Wi-Fi 

Network name ATTvIPF84I (or FirstChurchOfLombard) 
Password %vdmywf2k2q5 (FirstChurchOfLombard agape220) 
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There is a box in the chapel basement near the door between the main basement and 
the boiler room that transmits the First Church Wi-Fi. 
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Security System and Doors (Page 4 of 4) 

Call List 

A.D.S. calls us if there is anything wrong  -  a burglar alarm, “trouble” on the fire system 
from a power surge, etc.  They have a list of people to call and the order to call them in.  
In order to change the list, simply send an email to ADSUpdates@ADSAlarm.Com.  
Here is the email that was sent 7/24/24: 
Please change the call list for "Maple Street Chapel" (pass code "batten") at 200 South 
Main St Lombard to the following: 
 
Ken Bohl 630-495-1073 or 630-624-8095 (no change) 
 
Charlie Peterson 630-743-3927 
 
Jill Terpstra 630-629-2630 x213 or 312-860-1010 
 
Kevin Lattner 630-833-5296 or 630-415-6381 
 
Vicki Webb 630-932-4761 or 630-607-8711 
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Thermostats 
There are thermostats in the sanctuary and in the Reade Room.  Each one’s 
programming is different than the other. 
Each thermostat has a program of daily events that are different for each of the seven 
days of the week. 
The general approach is that for both thermostats all settings are cold (60°) in the winter 
and hot (80°) in the summer.  The idea is that if you enter a desired temperature, the 
next time the thermostat reaches a schedule time, it will return the temperature to a 
very economical setting.  For example, if you set the thermostat for 70° in the evening, 
at 10:00 P.M. the thermostat will return to 60°. 
If you can tolerate waiting for the heating or air conditioning to heat or cool the building, 
don’t pre-program the thermostat, just set the desired temperature when you get there.  
If not, you need to pre-program an event in advance.  This is explained below and on 
the next page for each thermostat.  Please reset the temperature of your event time to 
60° or 80° when you are done. 
Note that does not make the building heat or cool faster if you set an overcompensating 
temperature like 65° for cooling or 75° for heating.  The thermostat is ultimately just an 
off-on switch.  All you would accomplish would be to make the building eventually get 
too cold or too hot. 
The thermostat in the sanctuary is a WiFi thermostat, meaning you can install an app 
on your mobile phone, and register to be able to set it either from your phone or from a 
web site on your computer. 
However, the thermostat in the Reade Room is a traditional thermostat that you can 
only set or pre-program onsite. 
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Thermostats Page 2 of 7 

Sanctuary 

Thermostat is on the back/north wall of the sanctuary (not the outside wall of the 
building) on the right/west side between the small door and the big doorway. 
It is an Ecobee smart thermostat with voice control, which can be accessed from 
your phone or computer. 
There is a big learning curve to learn how to use it, and if you want to access it 
from your phone or computer you have to download the app to your phone, and 
for either you have to register to it. 
First of all you have to know: 

- The number for phone assistance is 877-932-6233. 
- The thermostat’s registration code is 3PKE. 
- The recovery code is UBYL28WVPVCY8UG9TK6TJED5. 
- We have a user name Sanctuary and a password Ecob2124. 
- The registered email address is WebMaster@MapleStreetChapel.Org. 
- The serial number is 521734511115. 
- They will ask for your name.  If you register I assume you can use your own 

name, but as of now the only name they recognize is Kenneth Bohl. 
- The address is 200 South Main St. Lombard. 

Registering Thermostat On Your Phone 
1) Download & install the Ecobee app on your phone (free).  If you have the 

correct one your icon should be a dark green rectangle with rounded 
corners with a white lower-case e in it. 

2) Start the app and click Add a device. 
3) Click Thermostat. 
4) Click Yes, it is installed. 
5) Enter the registration code 3PKE and press Next. 
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Thermostats Page 3 of 6 

Setting Up Your Windows Computer to Access the Thermostat 

Setting Up Your Windows Computer to Access the Thermostat 
1) Go to 

https://www.microsoft.com/en-us/p/ecobee-
remote/9wzdncrdkm6t?activetab=pivot:overviewtab 
If that doesn’t work, do a search for 
“access ecobee thermostat from windows 10”. 

2) There should be a window labelled ecobee remote, with “Free+” in the 
upper-right-hand corner.  Click the Get button. 
This opens the Microsoft Store window with the same window inside it, so 
click Get again. 

3) It’s not real clear what’s going on, but there will be some messages across 
the top of that window saying “downloading”, “installing”, & “This product is 
installed”. 

4) Click the Launch button.  It will give you a black window.  Click the Get a 
PIN button.  Write down the PIN it gives you and click Step 1 Go to 
www.ecobee.com. 

5) Enter the em or ail MapleStreetChapel.Org or user name Sanctuary and 
the password Ecob2124. 

6) I have had trouble accessing the account depending on what browser I 
use.  In my own case, it works under Microsoft Edge but I could not logon 
under Google Chrome.  That is not supposed to happen, so just 
experiment around and see if you can logon. 
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Thermostats  -  Page 4 of 6 

Sanctuary Thermostat Operation 

On the thermostat on the wall or in the mobile phone app, in the upper-left-hand 
corner of the display screen, you will see the word “Sanctuary”.  Tap that.  Then, 
in the lower-left-hand corner you will see 3 horizontal lines.  Tap that. 
In the computer / web application, there are “tiles” with titles like “SYSTEM” and 
“SCHEDULE”. 

 
First of all, you will get no results if the thermostat is in the wrong mode.  For 
example, you cannot heat the building if the thermostat is in “cool” mode.  We 
only use Heat or Cool.  Set it to the desired value. 
On the thermostat on the wall or in the mobile phone app, tap “System”, and 
then tap the first line and select the desired mode. 
In the computer / web application, click the “SYSTEM” tile and select the desired 
mode. 
The easiest thing to do is manually set the temperature.  On the thermostat on 
the wall or in the mobile phone app, tap the green X to return to the original 
screen.  There is a window that displays the current temperature, and there is a 
vertical slider on the right. 

 
Move the slider up or down to the desired temperature.  It will pop up a “hold 
until” message  -  Select 2 hours or 4 hours.  If 4 hours is not enough you can 
select “Until I change it”, but then you have to remember to cancel that setting 
by clicking the X in the “(temp) and holding” message. 
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Thermostats  -  Page 5 of 7 

Pre-programming Sanctuary Thermostat 

If you are planning an event such as a wedding or a concert, you want to set up 
a program so the temperature will be set a couple hours before and give the 
sanctuary a chance to warm up or cool off to the desired temperature. 
If you access the thermostat remotely from the mobile phone app or the 
computer / web application, you can just manually set the temperature a couple 
hours ahead of time, but the Reade Room thermostat does not have remote 
access, so you can only set that at the chapel. 
To program a  temperature setting, first we have to get into the temperature 
schedule screen: 

- On the thermostat on the wall or in the mobile phone app, in the upper-left-
hand corner of the display screen, you will see the word “Sanctuary”.  Tap 
that.  Then, in the lower-left-hand corner you will see 3 horizontal lines.  Tap 
that.  Then tap “Schedule”. 

- In the computer / web application, click the “SCHEDULE” tile. 
The first thing to be aware of are the three “comfort settings” on the right side: 
Away, Home, and Sleep.  Each has a heating temperature and an air 
conditioning temperature.  We usually have Away and Sleep have the same 
temperatures. 

 
The left ¾ of the screen shows the seven days of the week, with a column of 
timings and settings, which are known as “activities”.  For example, in the above 
screen, the first activity on Monday is set for the Sleep comfort setting, the 2nd 
activity on Tuesday is set for the Home comfort setting, and the 2nd activity on 
Saturday is set for the Away comfort setting.  Each of the activities has a start 
time on it. 
Let’s say we want to change that 2nd activity on Saturday to turn the heat or air 
conditioning on (in other words, set it to the Home comfort setting).  You can’t 
change the existing Away activity to Home, you have to add an activity. 

- Click the left-most button along the bottom, “Add Activity”. 
- Select the day of week. 
- Select the comfort setting. 
- Select the start time.  Note that you might have to change the start time of 

an existing activity if it interferes with the time you want your new activity. 
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Thermostats  -  Page 6 of 7 

Pre-programming Sanctuary Thermostat (continued) 

To change the start time of an existing activity: 
- Click the activity’s square. 
- A window comes up that prompts you for start time. 

When you are done with a one-time event, you should delete the activity from 
the schedule. 

- Click the activity’s square. 
- Click the X in the upper-right-hand corner in the window that prompts you 

for start time. 
- Select the comfort setting. 
- Select the start time.  Note that you might have to change the start time of 

an existing activity if it interferes with the time you want your new activity. 
On days that already have a “home” activity (i.e. at time where the setting is for 
a “comfortable” temperature rather than an “economical” one), rather than create 
an activity, a shortcut is to change the time of an activity.  For example, the 
standard program is for the “home” setting 7:30-1:30.  Now suppose you want to 
program the “home” setting for an open house running 2:00-4:00.  The thing that 
determined that 1:30 was the end of the 7:30-1:30 activity is the next activity, 
“away”, starting at 1:30.  To make it that the “home” setting continues 2:00-4:00, 
change the start time of the “away” activity to 4:00.  After your event, there is no 
activity you need to delete, but change the start time of the “away” event back to 
1:30. 

 
Sanctuary Thermostat Troubleshooting 

If you can’t access the thermostat remotely (saying it’s offline), you have to go to 
the chapel and solve the problem on the thermostat itself. 

- If the thermostat seems to work normally (but your phone/computer still 
says it is offline), do the old unplug-it-plug-it-in.  The thermostat will just pull 
off the wall,  Then plug it back in again.  Give it a few minutes to reestablish 
communication with the server. 

- If the thermostat screen is completely blank, check that the circuit breaker 
#4/#6 is on.  It says it is the air conditioning air handler, but the thermostat is 
powered by that circuit. 
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Thermostats  -  Page 7 of 7 

Reade Room 

The thermostat is on the north wall to the left of the utility closet (which is to left of the 
door to the left of the door leading to the sanctuary).  The mirror is usually in front of it. 
This thermostat is completely a touch screen.  It lights up when you touch the screen.  
Hunt around until you hit a displayed “button” and it lights up.  You will not be able to 
read anything until you do. 
First of all, you will get no results if the thermostat is in the wrong mode.  For example, 
you cannot heat the building if the thermostat is in “cool” mode.  On the display screen 
(once you’ve gotten it lit up) is a box with the title SYSTEM.  In that box it will say Heat, 
Off, or Cool.  Each time you touch this box the displayed word changes to a different 
option. 
When you manually change the temperature on this thermostat (up and down triangle 
buttons on the right side with a temperature display in the upper-right-hand corner), it 
will reset to the program temperature the next time a scheduled event time is reached. 
The owner’s manual is in the center drawer of the desk. 
To program an event in advance: 

1) Press the MENU button at the bottom of the screen. 
2) Set the day of week you want to program by pressing “Advance Day” in the 

lower left corner of the screen.  The day being programmed displays across the 
top of the screen. 

3) Choose which of the four program times of the day to “start” (i.e. set to the 
“comfort” temperature) in the lower right of the screen repeatedly.  “Morning”, 
“Day”, “Evening”, or “Night” will display on the right side. 
Select the time of day of that program time (the time you want to go to the 
comfort temperature) by pressing the Time of Day triangle “+” and “-“ buttons in 
the upper right of the screen, which change the time 15 minutes at a time. 
Set the comfort temperature (68° or 74°) by pressing the triangle “+” and “-“ 
buttons.  The temperature displays in the upper right of the screen. 

4) Choose the next program time of the day to “end” (i.e. set back to the “setback” 
temperature) by pressing Set Schedule. 
Select the time of day of that program time (the time you want to go to back to 
the setback temperature) by pressing the Time of Day triangle “+” and “-“ 
buttons in the upper right of the screen. 

5) Press the “Run Schedule” button in the lower right of the screen.  Make sure it 
does not display “Hold”.  If it does, keep pressing “Run Schedule” until “Hold” 
goes away. 
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Voicemail & Church Office 
The chapel has AT&T phone over internet with voicemail. 
You can see the AT&T junction box on the outside of the west wall of the chapel.  A 
wire runs down from there and goes south along the bottom of the siding until it goes 
through the wall by the Reade Room.  In the Reade Room, the wire goes into a modem 
which is normally on the floor at the right end of the desk.  It plugs into the outlet under 
the display case on the west wall.  If there is no phone service, look at the modem 
display and make sure it is not unplugged. 
The phone number to call to get messages is 630-980-7293.  If it asks right away for 
password (which will happen if the phone your calling from has AT&T voicemail on that 
line) press the “*” key.  When it asks for the phone number enter “630-627-0171”.  
When it asks for the password enter “220000”.  If there is a message press “1” to hear 
it, “4” to hear it again, and “7” to delete it. 
You can access messages from the internet at “att.com/olam”.  Enter 
“maplestchapel9644@att.net” for Email Address, and “Chap9644” for Password.  As of 
November 2024 it does not like that password and it has to be changed 
In "AT&T Phone for Business" window click the "+" circle. 
In "MY VOICEMAIL & PHONE FEATURES" window click on the words "Check or 
manage voicemail features" 
We normally have access to the First Church WiFi FirstChurchOfLombard/agape220, 
but you can also use the chapel’s WiFi ATTvIPF84I / %vdmywf2k2q5.  This user ID & 
password are on a yellow sticker on the modem. 
 
The First Church phone number is 630-629-2630.  The secretary Beatriz Castillo is at 
extension 210. 
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Policies About Weddings 
Available to Whom? 

In general the policy is that the chapel is available to anyone, regardless of religion, 
ethnicity, or sexual orientation.  But it remains the right of First Church and of the Maple 
Street Chapel Preservation Society to turn down a request from anyone deemed 
undesirable for any reason, with no obligation to justify that decision. 

Sign on the Corner 

We make an effort to put the names of the marrying couple in the corner in the format of 
“Congratulations X and Y”.  Within reason, the wording can be changed according to 
the couple’s preference.  However, due to weather, unavailability of someone to do the 
sign, or a higher-priority event, we cannot guarantee that the sign will be done.  It is 
recommended that somebody from the wedding party check the sign during the 
wedding rehearsal and make it known as soon as possible if there is a mistake in the 
sign, to give a chance for it to be corrected. 

If there is a very minor error the wedding coordinator make choose to correct it herself.  
The boxes with the sign letters are on a shelf to your right as you go down the 
basement stairs  -  two white ones, for two different sizes of letters.  The names are 
done in the larger size, in the larger box.  When you carry the box, hold it in a horizontal 
position  -  If you turn the box edgewise all the letters fall out of their little pockets and 
end up in a heap.  A key for the sign is on a nail above those boxes.  If it’s inclement 
outside (hot, cold, rainy, or windy) it is advised to get the letter(s) out of the box indoors 
and bring just those letter(s) out with you.  Wind can be a big problem, blowing the sign 
door.  There is a safety chain but it is very lightweight and will break if the door flies 
open.  A good technique is to put the chain under your left armpit so you have control to 
keep the door closed as much as possible.  Any letters you remove from the sign, 
please either put them in the proper spot in the box (or leave them on top of it), and put 
the box & the key back by the basement stairs. 

Thermostats 

Ken Bohl usually puts the names in the sign, and pre-programs the thermostats when 
he does so.  It’s a good idea to check with him and make sure he is going to do this. 

If you have to set or program the thermostats yourself, refer to the “Thermostats” pages 
for instructions how to do this. 
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Policies About Weddings (continued) 

Bell Ringing 

One of the really nice Maple Street Chapel traditions is that couples ring the bell 
together at their wedding.  First of all, it has to be said that this cannot be guaranteed.  
If there is anything wrong with the bell a “Do not use” sign will be posted on the bell 
rope.  The bell weighs 2,000 lbs., so ringing it when a problem exists could be 
disasterous. 

It is suggested that the couple be shown a few things about ringing the bell at the 
wedding rehearsal. 

1) If the doors are closed, you can barely hear the bell.  Best to open the northeast 
door (facing Dairy Queen).  If you open it all the way, it will hold open.  When done 
ringing the bell, please be sure to close & lock the door. 

2) The bell is heavy, about 2,000 lbs.  But yanking on the rope is not the way to 
handle it.  Think more about holding the rope high and letting your weight pull it 
down slowly.  And when it won't go down anymore, let the rope go back up.  
Remember that the bell swings back and forth, so let it do that.  And don't worry if it 
doesn't ring on the first pull.  Just pull-release-pull-release until it does.  And no 
macho stuff.  The more you just pull it enough for the bell to strike lightly, the louder 
and clearer the ring is.  If you pull harder, the clapper is lying against the bell and 
muffling it.  A double-strike (dingDing - dong - dingDing - dong) is a sign you're 
pulling too hard. 
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Policies About Weddings (continued) 

Sound System 

We make the sound system available for weddings for no additional charge with the 
caveat that it be operated by someone qualified to operate a mixing board and that the 
marrying couple be responsible for repairs caused by misuse.  We strongly prohibit the 
person at the sound desk from having food or drink at the desk. 

This includes adapters so that recorded sound from an iPhone or a CD player can be 
played through the sound system.  For instructions on operation of the sound system 
refer to the “Sound System Setup” pages.  A copy of these pages should be available 
on the sound desk. 

Please stress to the person who handles the sound that they should show consideration 
to the next person who will use the sound board: 

- If you have to replace batteries in a cordless microphone, take the dead batteries 
with you, don’t leave them on the desk.  If you use the last battery, inform the 
wedding coordinator so we know to buy more. 

- Be sure to replace the key to the sound desk on the hook under the desk. 
- If you had put a strip of tape on the mixer board identifying how you are using the 

channels, remove it. 
- If you unplugged any microphone cables from the back of the mixer board, replace 

them. 
- In general leave the sound desk in the condition you found it, especially removing 

your garbage.  And don’t leave any pins that might injure the next person. 
- If you use the Whirlwind IMP2 Direct Box, replace all adapter components in the 

Ziploc bag and replace the microphone plug in the back of the mixer board. 

Candles 

The oil candles are good in that they prevent having wax drip on the rug.  But they offer 
no protection against fire.  Please be very careful on the placement of candles and 
candelabras so they are not easily knocked over, and be extra sure that candles are 
extinguished when done. 

Decorations 

I do not know the rules that have been established. 

The one I do know is that nothing should be taped  -  Crepe-paper bells and streamers 
should be attached with strings and/or rubber bands. 
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Projector Presentations 
What Kinds? 

This would typically be for a PowerPoint presentation or a video, played from a 
laptop computer. 

Components 

The following are BYO (Bring your own): 
• laptop computer that has an HDMI socket (Projector has HDMI cable.), 

with PowerPoint presentation or video 
• extension cord with at least two 3-prong-outlets 

The following things are supposed to be stored in the closet behind the choir loft: 
• projector (in cardboard box, with power cord and HDMI cable 
• screen (stands over 6’ high in closet) 
• light-colored home-made wood stand 

A recommended setup is to put the projector on the dark-brown lectern and the 
laptop on the light-colored home-made wood stand. 
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Projector Presentations (continued) 

These are instructions for a laptop computer that has been used in the past.  
They may or may not work for your computer. 

1. Set up screen 
2. Remove lens cap from projector. 
3. Plug in projector and laptop. 
4. Attach HDMI cable from laptop to “HDMI 1” outlet on back of projector. 
5. Press power button on projector until it is green. 
6. Do <Fn>-F4 on laptop and select “Duplicate” so you see it both on the 

computer and the projection. 
7. Use shims to get the projector pointing at the screen. 
8. Focusing is a lever on the top of the projector. 

 
Sometimes the projector keeps displaying “no input”. 

1. Make sure the cable is plugged into the “HDMI 1” outlet, not 2.  Press the 
MENU button on the top of the projector and make sure it shows the input 
as HDMI 1. 

2. Power the projector off and on.  Do <Fn>-F4 - “Duplicate” on the laptop 
again. 
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Sanctuary Lights 

Recessed Ceiling Lights 

All six lights are standard base.  Three of the lights (the south ones) are dimmable LED 
bulbs, and three (the north ones) are non-dimmable LED bulbs.  Normally, a couple 
spare bulbs of each kind are kept in the ceiling/attic area and/or the basement boiler 
room.  Note that the bulbs are quite expensive. 

Other Light Bulbs 

Bulbs are generally stored in the metal kitchen cabinet on the concrete wall in the boiler 
room. 

For replacing bulbs in the 9 hanging fixtures, there is a yellow-and-black 

The 8 hanging fixtures in the sanctuary use 200-watt incandescent (not LED or CFL) 
bulbs.  The reasons for this are: 

• We have the ability to dim the lights, but LEDs & CFLs don't dim down very well. 
• The largest LED bulb that can be installed in the fixtures is 100-watt-equivalent. 
• We should not use higher-wattage bulbs than 200, or it would overload the 

dimmer. 
The sanctuary fixtures’ sockets are for extra-large-base bulbs, so each bulb is screwed 
in with a regular-to-extra-large adapter.  It's up to chance, when you unscrew the bulb, if 
the adapter will stay in the fixture or if it will come down on the bulb.  If the latter, put the 
adapter on the new bulb. 
The one hanging fixture which is in the narthex (north entry area) uses a 300-watt 
incandescent bulb.  We can do that because it is the only bulb on a dimmer. 
The 300-watt bulb has the extra-large base, so there is no adapter needed. 
The 100-watt-equivalent LED bulbs are for the ceiling lights in the basement. 

The two bulbs in the sign on the corner are basically 75-watt.  These tended to burn out 
frequently, so some experimenting was done with different bulb types.  It is believed 
that the vibration of trucks on Main & Maple Streets is causing the bulbs to burn out.  
We tried “guaranteed two year” halogen bulbs, but they didn’t do much better.  What 
does last long are the CFLs (spiral fluorescent bulbs) (20-watt is equivalent to 
incandescent 75-watt.). 

The spotlight on the south side of the steeple (on the roof) is an LED bulb.  The fixture 
is accessible from the door on the south side of the steeple at the roof ridge.  The front 
comes off with 4 small Phillips-head screws. 

With any other bulb you replace, replace with the size you removed or look for the 
maximum wattage indication on the socket.  Larger-size bulbs can create a fire hazard. 

Try to make a point of quickly replacing bulbs in storage as you use them. 
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Door Opener & Panic Bar 

Door Opener (on Reade Room / Southwest Door) 

Very important that the opener will not work unless the panic bar is “dogged” (held in 
the unlatched position  -  You do this by holding in the panic bar and inserting the 
hexagonal key which is kept on top of the push button in the little hold and turning until 
it clicks and holds the panic bar in.).  It can damage the opener to attempt run it with the 
door latched. 
For this reason the opener should normally be turned off, 
and only turned on when the door has been dogged (And be 
sure, when you are done with your event, to turn the opener 
off and to un-dog the door.).  The switch is on the underside 
of the opener, near the right end.  "OFF” and “AUTOMATIC” 
are self-explanatory.  “HOLD OPEN” holds the door open.  
The basic unit, on the top of the doorframe, is powered by 110 volts. 

The two pushbuttons (outside to left of door and inside to right of door) are radio 
transmitters with battery power.  If one pushbutton fails to work, it’s most likely caused 
by a burned-out battery.  The batteries are two AAA’s. 

There is a little door on the bottom of the 
pushbutton, on the right side.  Just slide it 
back with your thumbnail.  Reach in there 
and find the 2-battery holder. 

  

If it does not work with either pushbutton, try resetting the circuit breaker  -  #32. 

The next step is to call for service.  The company that specializes in these is Tee Jay at 
630-406-1406, or try Suburban Lock 630-968-4727. 

Panic Bar (on Reade Room / Southwest Door) 

The door locks and unlocks outside with a quarter-turn of the key.  This affects only the 
ability to turn the handle on the outside of the door 

You can also “dog” the panic bar, using the dogging key, which keeps it in the 
unlatched position. 

The door is not locked unless it is both undogged and locked. 

I don’t consider any part of the panic bar to be something we can fix ourselves.  Our 
main provider is Suburban Lock 630-968-4727 
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Clock in Reade Room 
The movement is not a traditional clock movement, it is a quartz movement.  The pendulum 
has nothing to do with the time keeping, it just goes back-and-forth between two 
electromagnets.  If either the clock stops keeping time or the pendulum stops moving, 
change the battery.  Put the clock lying on its back on a table.  The clock face is held in with 
4 small screws (Use a jeweler’s screwdriver).  Lift the clock face out, and you’ll see a AA 
battery on the back. 

Note: For setting the time, lift the clock face out, and there is a disk on the back of the clock 
movement to set the time.  Setting the time by moving the hands wears out both the hands’ 
attachment to the movement and the movement itself. 

If it still doesn't work, quartz movements don’t last forever, and you can get a new one at 
Chicago Clock Company in Clarendon Hills on Ogden. 
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Signs for Open House 

Signs for Open House 

Since they say “…Open Saturday…”, the days to have them on display are the Sunday 
before until right after the open house time. 

They are stored in the basement, near the bottom of the stairs. 

They currently say that the open house is Saturday 1:00-3:00, but there are panels with 
other days of week and other times (stored I don’t know where) that can be screwed 
onto the signs to change the message. 

The double sign (signs facing both ways) goes on the east side in the garden, so 
it can be seen from traveling both directions on Main St.  The single sign goes 
on the north side right in front of the middle of the wall, facing Maple St. 

Each sign has a cable and a lock.  The locks’ combination is 11-29-03.  A label 
on the back of the single sign gives that combination.  The double sign on the 
east side locks to the gas meter pipe.  There is an eye bolt in the north wall 
foundation that single sign locks to. 
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Access to Attic Spaces, Belfry, and Steeple 

Chapel Ceiling 

Ladders 

The Maple Street Chapel owns a 21’ articulated ladder folded in fourths. 

There is also a regular a 24’ aluminum extension ladder. 

There is also a 16’ aluminum extension ladder for the Reade Room attic. 

Getting Up There 

The articulated ladder or the 24’ ladder will get you up there.  Entry to the attic is via a 
trap door at the west end of the narthex.  The door is on hinges on the east edge of the 
door.  It is kind of tricky to get a ladder to lean against the edge of the opening so you 
can go up there and push the door open.  Don’t extend the ladder too high, or it will get 
caught with the trap door.  The ceiling height is 14’, so the minimum recommended 
ladder size is a 20’ extension ladder (12’ step ladder if you are working at the ceiling). 

As soon as you go through the trap door, there is a ladder to the east.  Climb that (2 
steps and a walkway over the air conditioning duct).  You are now in the main spire, 
standing at the top of the big ceiling arch, at a level with the sanctuary ceiling.  If you 
climb the next ladder, you end up in the spire just under the bell. 

To go to the sanctuary ceiling (after climbing the first ladder after the trap door), walk up 
the sloped surface to the south.  Like any attic, you must walk on the joists, not between 
them.  Many boards have been laid down to walk on, but the farther forward you go, the 
fewer of those boards there are, and you start getting into boards which have not been 
nailed down, so they tip up. 
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Access to Attic Spaces, Belfry, and Steeple (continued) 

Belfry and Steeple 
It is strongly recommended that you only do this wearing a harness.  A (yellow and 
blue) harness and three lanyards (to tie yourself in) are stored in the boiler room. 
Once you are the main spire area, there is a ladder in the middle of it (passing close to 
criss-crossing diagonal brace boards).  You should put the harness on before climbing 
this ladder and bring at least one lanyard with you. 
The top of the ladder is a platform that is at the ridge of the main roof and just below the 
belfry.  From that ledge, a little ladder leads up to a trap door into the belfry (The last 
step is to step on the wall board to your right.).  When you stick your head through, you 
are facing a big eye bolt to which you can fasten your lanyard.  Once you climb into the 
belfry you can transfer your lanyard (or attach your second lanyard to other eye bolts or 
to the cable in the southeast corner. 
To climb into the steeple above the belfry, use two lanyards with your harness so you 
are never unattached.  There is a built-in ladder in the southeast corner of the belfry, 
with a cable running next to it to fasten the lanyards to.  There is a trap door in the 
belfry ceiling that opens to give you access to the inside of the steeple. 

Attic Above Northeast Entrance 

Enter the attic area via the trap door in that ceiling. 

Reade Room Ceiling 

Ladder 

There is a 16’ aluminum  extension ladder in the basement. 

Getting Up There 

Entry to the ceiling is via a lift-out panel in front of the utility closet.  There are two BX 
cables strung across the panel, so you have to slide it out horizontally.  There is a light 
in the attic space with a long pull string that goes right to the access panel. 
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Periodic Maintenance  -  Spring / Summer 
Peony baskets: Chapel owns four of them.  Make sure they are on the peonies 

on the east side, south of basement / boiler room stairs. 

Air Conditioning: Call for annual service, or do five things: 
1) Remove 3 covers on outside units at the south end of the building and turn 

on three circuit breakers. 
2) Change filters  -  stored in main basement southeast corner 

2 sanctuary filters (14x30)  -  Grills are in narthex ceiling.  Best to use the 
chapel’s 16’ extension ladder (alternately a 10’ step ladder, but chapel 
does not own one).  Also need a thin screwdriver or other tool to pull the 
two release clips toward the middle. 
Reade Room filter (20x25) is in boiler room at back of old forced-air 
furnace, in return duct coming into bottom of furnace (slot in duct). 

3) Turn on the air conditioning by setting a really cool temperature (both 
thermostats), and go outside and ensure that all 3 units are running, and 
warm air is being blown out of them. 

4) Have a service man check the Freon pressure and make sure all three 
units are properly charged. 

5) Once a year, hose-out the 3 outside units to ensure they are clean.  First, 
cut the power by opening the boxes on the wall and pulling out the 
disconnects, to prevent electric shock. 

Hose Spigots: Make sure two spigots are turned off (East one needs key, 
hanging gas meter.).  Turn on two valves in basement ceiling (ball valves with 
yellow handles). 

Irrigation: In boiler room over sump is “RPZ” check valve.  There are valves 
before and after it.  Turn both on (so handles are parallel to pipe).  There is also 
a little valve with a yellow handle with a an air hose connector sticking out of it.  
Close that valve.  Set watering program timer.  Test zones 1 & 2 to make sure 3 
sprinklers work on each and there are no leaks due to winter freeze.  Zone 3 is 
unused, so ignore it. 

Heating System: Turn off circuit breaker. 

Reset clocks for daylight savings time: Thermostat and Reade Room wall 
clock.  Not needed for sanctuary thermostat, and I think the Reade Room 
thermostat changes automatically. 
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Periodic Maintenance  -  Spring / Summer – Page 2 of 3 

Paint north porches: Two grey ones  -  They get a lot of scuffing, need it 
annually.  Touch-up bare spots with Mad Dog Deck Fix primer/sealer.  Caulk 
gaps with paintable caulk.  Finish paint with Porch grey  - 
What was used thru 2023 was 
    Maxum 8500-34 exterior solid color deck stain 
      BK 1 x 24.0 
      BB 0 x 8.0 
      TG 0 x 22.0 
    Told in 2023 that this product was discontinued.  However: 
      Ken Bohl purchased a big supply of this product. 
      Licht said they have many in inventory (which can be shipped to your convent 
        store from wherever it is). 
    Failing in that, get some of Ken Bohl’s remaining stock and ask the paint store for 
        an equivalent product, and that they do a color match. 

Belfry work 1) Use safety belt. 
2) Grease bell (carburetor cleaner 
                          WD-40 
                          SAE 90 grease stored in boiler room) 
     Pick dried grease out of two bell bearings. 
     Clean two bell bearings with carburetor cleaner (Rock bell back 
         and-forth.) 
     Run WD-40 through the bearings. 
     Work the grease into the bearings. 
3) Inspect triple 2x6s that support bell for decay. 
4) Inspect belfry floor for places water could leak, and brush on 
     roof coating as needed. 
5) Below belfry, verify that rope is guided by two pulleys and 
     does not drag anywhere, and oil pulleys. 

Sign on corner: Check its condition.  Fix window glazing, check for cracks in 
concrete base, and paint as necessary. 

Concrete Maintenance 
· Some must be done professionally, especially corners where railings are 

anchored (because of the stress put on the repair by the vibration of the 
railing). 

· Small patches can be done with Cement All (available at Home Depot). 
· Tiny cracks should be filled with cement-crack caulk (available at Home 

Depot, Menard, or any hardware store). 
· Some surfaces should be gone over with a surfacer you brush on. 

(available at Home Depot, Menard, or any hardware store). 
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Periodic Maintenance  -  Spring  -  Page 3 of 3 

Northwest doors’ bottoms weatherstrips: Check, and replace if necessary. 

Reade Room door sweep: Check, and replace if necessary. 

Pruning  -  Protection of Wood Siding:  
1. On the east side, north of the stairs to the basement, there are 3 viburnum 

shrubs against the chapel wall that quickly grow to a very large size.  Trim these 
so you can walk behind them to provide access to the fire sprinkler’s fire 
department connection and so they do not scrape the chapel wall. 

2. In the northwest corner there (against the interior basement stairs' wall, north of 
the 3 shrubs above) is a juniper evergreen shrub.  Again trim so you can 
squeeze around behind it so it does not scrape the wall or lie against the 
window. 

3. On the east side, south of the stairs to the basement, are 2 Korean lilacs.  Again 
trim so they don’t scrape the chapel wall. 

4. Along the south wall there are about 3 red-twig dogwoods and one cotoneaster 
around the air conditioners.  Trim them so you can comfortably walk between 
them and the 3 air conditioners so they do not block air flow.  Use Roundup to 
keep weeds from growing next to the units. 

5. Branches of the crab apple along the south wall 
Boiler room stairs: On east side  -  Tends to get hairline cracks.  Brush on surfacer 
such as Top ‘n’ Bond as needed.  Easier if you get a 4” “chipping brush” for a couple 
dollars that you can throw out.  I mix it in a plastic tub. 

Southwest (Reade Room) door: Door gets difficult to open and doesn’t latch by itself 
when the door closes.  Just spray the threshold with a silicon spray. 

Tuck pointing: Mortar between field stones on south wall and south end of east 
wall tends to crumble out.  The resulting holes let in cold air and 
even animals.  You can call a mason to do this, but the cost is 
prohibitive.  A quick-and-dirty job is to buy a 50-pound bag of 
mortar mix and just cram it in by hand. 
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Periodic Maintenance  -  Fall 
Air Conditioning: 

1) Put 3 covers on outside units on south wall.  Each has 4 or 8 mini bungee cords. 
2) Turn off three circuit breakers: 1-3. 5-7, & 6-8.  Do not turn off 2-4 because that 

powers the WiFi thermostat. 
3) Put a sign on the circuit breaker box reminding whomever turns the breakers on 

that they must take the covers off the outside units. 
Hose Spigots: Turn off two valves in basement ceiling (ball valves with yellow 
handles).  Turn on two spigots (east one needs key, hanging on wire on gas meter).  
Since you turned them off in the basement, almost no water should come out. 

Irrigation: In boiler room over sump is “RPZ” check valve.  There are valves before and 
after it.  Turn off either one of them (so handle is perpendicular to pipe).  Set watering 
program timer to Off.  The system must be forcibly purged.  If you cannot provide an air 
compressor, find an irrigation contractor to do this.  If this is not done, the pipes 
outside will freeze and burst.  In the boiler room by the RPZ check valve is an air 
hose male air fitting with a valve.  Attach the hose to the male fitting and bring the 
pressure up to 100 PSI.  Then open the valve by the male air fitting.  There are three 
black plastic zone valves.  Each has a little handle on the top.  When you turn it ¼ turn 
counter-clockwise, it manually opens the valve.  The middle and left ones are for the 
front row of sprinklers.  You should see and hear the sprinklers stand up and at first 
sprinkle then get a little violent as the last of the water is forced out.  The other one is 
for an unused line which has an open pipe on it.  There will be sort of a geyser.  Final 
thing to do is (with RPZ valves closed) to leave the little valve on the air fitting open, so 
if any water leaks through it drains out there. 

Annual fire detection system test: Done by A.D.S., usually in September.  They call 
us to schedule, but specify that we want it done by someone who is OK with going up 
into the steeple.  Recommend he bring a harness, as we have a cable running all the 
way to the top to strap in to.  They told me that in 2021 they are going to test it 
remotely.  Contact Mike Hopp at 630-306-9169 so he can be involved and see 
what they’re doing and verify that they approve it. 

Heating System: Turn on circuit breaker.  Turn on the heat (both sanctuary and Reade 
Room).  In the boiler room, verify that the blue boiler is running (active flame). 
Take off the cover and look at the pressure gauge.  If it is less than 20 PSI, open the 
cutoff valve (a lever ball valve) in the pipe above the tan boiler until the pressure goes 
up, then turn it off. 
The tan boiler is the “backup” one, and only runs if the switch on the east wall is turned 
on. 

Reset clocks for standard time: Thermostat and Reade Room wall clock.  Not 
needed for sanctuary thermostat, and I think the Reade Room thermostat 
changes automatically. 
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Periodic Maintenance  -  Fall  -  Page 2 of 3 

Fire Sprinkler Test: Schedule with Fox Valley Fire Shannon Volkening 
ShannonVolkening@FoxValleyFire.Com 
847-695-5990 X271 or 224-293-5408 
We have a cooperative agreement with First Church that 
both systems are tested the same day, because the fire 
pump in the First Church building is used by the chapel 
system, so we don’t want to have to have it tested it twice. 
The cost in 2021 was $2,783, and there will be a 3% 
increase each year.  First Church pays 40% of the cost, 
and sends the check to the chapel treasurer, who pays the 
whole invoice to Chicago Fire Protection. 
Very Important: When chapel sprinkler system activates, the 
                            fire pump at First Church will come on, so 
                            everyone at First Church must be aware that 
                            they can ignore the fire alarm during that time. 

Drain Fire Sprinkler Drum Drips: The dry system (pipes in attic) tends to get 
water in it after the annual test.  If not drained, this water can freeze and 
break pipes.  So the best time to do this is 1-2 weeks after the test.  
Tools required: 

• no. 2 Phillips-head screwdriver (or Phillips tip in drill) 
• Crescent wrench or slip-joint pliers 
• bucket 
• pipe joint Teflon tape or paste 

1) There are two drum drips: 
• in the double-door closet at the back of the choir loft (at the right side, 

along the west/outside wall) 
• in the west small spire  -  Access to this is in the northwest entry 

breezeway, along the north wall by the upper landing.  The access 
panel is held in with two screws. 

2) There are two valves.  Close both of them (if not already closed). 
3) The trap in the closet at the back of the choir loft has a pipe plug at the 

bottom.  With the bucket in position to catch the water, remove the plug. 
4) Open the top valve, wait 10 seconds, and close it. 
5) Open the bottom valve wait 10 seconds, and close it. 
6) If water poured out in step 5, repeat steps 4 & 5 until no water drains. 
7) in the closet at the back of the choir loft, replace the pipe plug. 
8) At no time should both valves be open.  When you are done, you can leave 

it with both valves closed or with one open & one closed. 
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Periodic Maintenance  -  Fall  -  Page 3 of 3 

Northwest door: Sometimes when the weather starts to get colder the moving parts in 
the lockset stick, so when you turn the key the door doesn’t actually lock.  Very easy  -  
Spray a lubricant into the lockset from the edge of the door, both at the latch bolt and 
the dead bolt, working the doorknob and latch key back-and-forth.  You can use WD-40, 
but I prefer a product called TriFlow which has both oil and teflon. 

Southwest (Reade Room) door: Door gets difficult to open and doesn’t latch by itself 
when the door closes.  Just spray the threshold with a silicon spray. 

Check handicapped ramp lights: Lights are now LEDs, so they should be pretty 
reliable. 

There are two electric eyes on the south wall of the chapel 
- The right/east one is for the porch lights & ramp lights and is on circuit #30.  You 

can manually turn these lights on with a switch in the basement behind the blue 
boiler. 

- The left/west one is for the spotlight on the south side of the steeple and is on 
circuit #38. 

The porch lights are standard 110-volt lights.  For the ramp lights, there is a transformer 
in the basement, on the west wall of the crawl space (It probably says on it that it is a 
“Malibu” transformer.).  Its output is 12 volts A.C.  The 12-volt wires come out of the 
west wall along the handicapped ramp (There are four main windows on the west wall, 
and the wires come out under the 2nd window from the south.)  The wires go through a 
pipe that runs under the ramp sidewalk.  Pure LEDs require some circuitry  -  a full-
wave rectifier, a capacitor, and a resistor, but all this is built into the path lights  -  They 
simply require the 12 volts A.C. 

LEDs last a really long time, but if one goes bad, you can’t just replace a bulb or 
anything, you have to completely replace the entire path light.  In order to ensure that 
we would have a matching replacement, there is a carton with a 6-light set in the crawl 
space in the north half of the basement.  All connections should be made with 
“underground” connectors.  The lights have connectors on them, but I was unable to 
find matching connectors.  Simply cut them off, and use some other underground 
connector.  I recommend that you use some glue to stick the light’s shade to the railing 
to keep it from shifting. 

As for the porch lights, note the important difference between them: 
- On the northwest light, you remove the finial on the bottom, then there is a nut. 
- On the southwest light, there is no nut.  When you remove the finial the glass 
   comes down. 
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Electrical 

Circuit Breaker Box (Fuse Box) 

No longer located in the Reade Room  -  The old box is still there, but it serves as a 
junction box only. 

Circuit breaker box is in the boiler room in the basement (middle of east side) on east 
wall (to right of outside entry door). 

The circuits are marked pretty well, but there is a computer listing of the circuits that 
Ken Bohl has prepared.  Look for pages with titles like “Circuits by Room”, “Loads for 
Each…..”, and “Circuits with Available…..”. 

Power comes into the west side of the chapel from an underground feed from the utility 
pole in front of the 15 West Maple St. house.  At the entry point is the meter raceway.  
Inside, this entry is in the basement crawl space area.  

Note that circuit #24 is for the fire alarm system.  If you turn that breaker off, a fire alarm 
will immediately be sent.  So if you know you’re going to do this, call (phone in Reade 
Room in southeast corner) Du-Com at 630-690-8245 and the Lombard Fire Department 
at 630-620-5700 or 911.  Tell them you are calling for position #(changed formerly 763) 
and they can ignore the fire alarm. 

Electrical Plan 

There are drawings of the electrical plan (5 pages) in the utility closet in the Reade 
room.  It is not known who drew the plan, and its meaning is unclear. 

Codes for Sanctuary Light Switches 

DQ = northeast entry lights facing Dairy Queen 
FC = front can lights (3 4" round recessed lights) 
RC = rear can lights (3 4" round recessed lights) 
FF = front fixtures (4 hanging fixtures) 
RF = rear fixtures (4 hanging fixtures) 
NF = narthex fixture (single hanging fixture) 
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Chapel Basement 

Getting In 

Use the “inside” door, which is by the northeast church entrance.  The door uses the 
same key as the one that gets you into the Reade Room or the northwest entrance.  
There is a light switch on your right as soon as you go through the door. 

There is also a direct entrance from the outside on the east side.  There are both a 
lockset and a deadlock, and both use the same key as the Reade Room door and the 
northwest entrance.  However, there is not an alarm control panel by this entrance, so 
you should enter at the southwest or northwest entrance and disarm the alarm first. 

There are very few outlets in the basement.  There is a work outlet next to the circuit 
breaker box, but none in the main basement area.  The nearest one upstairs is up the 
northeast stairs, on your left as you’re entering the sanctuary. 

Circuit Breaker Box (Fuse Box) 

In boiler room (middle of east side) on east wall (to right of outside entry door). 
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Water 
Water main enters through east foundation wall in boiler room.  It only goes to the boiler 
feed (with pressure control valve up against ceiling) and spigots on the east and west 
walls. 

To turn the spigots off for the winter, there is a valve in the main area of the basement, 
in front of the door to the boiler room.  The valve is labeled “shut off east and west 
faucets”, and the one valve turns off both spigots. 
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Heating Systems 
That was meant to be plural.  The sanctuary and the Reade Room have separate 
heating systems, but share a heat source. 

- The sanctuary is a traditional hot-water system, with boilers, pump, and radiators.  
There are two boilers in order to provide enough BTUs: the water first passes 
through the west (grey) one which heats up the water to a certain point (on a cold 
day, only about 110°), then through the east (tan) one to be heated to 180°.  
Outside of that, nothing unusual here: When the thermostat (on the north wall of 
the sanctuary main room) calls for heat, it energizes a boiler relay which turns on 
two things: 

1) the pump 
2) the boiler water-heating “request”.  The latter goes through the boilers’ 

aquastats; if the water temperature is below a set temperature (180°), it 
completes the circuit to the gas valve, which opens to send gas to the boiler 
burner and heat the water. 

- The Reade Room used to be a traditional forced-air system.  In 2000, because the 
furnace was no longer usable and in order to avoid having two systems to 
maintain, the furnace was converted to a hot-water heat exchanger.  There is a 
separate pump on the boiler which pumps the hot water into an A-coil in the 
furnace plenum, and the furnace fan passes the air through the A-coil.  This is very 
similar to how central air conditioning works.  The control sequence is that the 
thermostat (on the north wall of the Reade Room, to the left of the utility closet 
(which has the fire alarm control panel) calls for heat.  This does the same thing as 
when the sanctuary calls for heat  -  it turns on the pump and makes a boiler water 
heating request.  There is an aquastat, and when the water reaches 180°, it turns 
on the furnace fan.  If you manually turn on the fan on the thermostat (as opposed 
to “auto”), the furnace fan stays on, but not the boiler pump or boiler gas valve. 

If the boiler seems to be working but the radiators don’t get hot, take off the cover and 
look at the pressure gauge.  If it is less than 20 PSI, open the cutoff valve (a lever ball 
valve) in the pipe above the tan boiler until the pressure goes up, then turn it off. 
The tan boiler is the “backup” one, and only runs if the switch on the east wall is turned 
on.. 

If the system stops working and there is danger of the boiler water freezing, it is 
essential that the water be drained, to avoid cracking the boiler or a radiator.  It is also 
essential that heating system power be turned off before doing this, so the boiler flame 
does not heat an empty boiler, which would also crack it.  The circuit numbers are 
10 for the forced-air furnace and 12 for the hot-water system.  After the power has been 
turned off, turn off the boiler feed pipe using the ball valve with the yellow handle which 
is a little bit behind (south of) the red pumps which are on the left (east) side of the 
boiler.  The boiler drain valve is under the red pumps.  If you can find a garden hose to 
route the water to the floor drain it’s better, but the floor has a strong pitch and it would 
be harmless to let it just drain onto the floor.  Draining will be a little faster and more 
effective if you open the bleeder valves on the radiators.  There is not a bleeder valve 
key hanging from a pipe on the right side of the forced-air furnace.  And be sure to 
close them when you are done so they aren’t spraying water when the system is 
refilled. 
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Part of refilling the system is to purge air from the pipes and radiators.  This is done by 
bleeding air from each of the radiators.  There is not a bleeder valve key hanging from a 
pipe on the right side of the forced-air furnace.  Each radiator must be bled until nothing 
but water comes out  -  no sputtering.  Once most of the purging is done, it’s more 
effective to do cycle the pump on and off a few times, but bleeding is best done with the 
pump off so the air gets a chance to rise to the top naturally. 
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Paint 
(any alkyd / oil primer, but Sherwin-Williams was used.) 

Sherwin Williams Super Paint exterior latex satin Extra White 6404-13761 

Porch grey  - 
What was used thru 2023 was 
    Maxum 8500-34 exterior solid color deck stain 
      BK 1 x 24.0 
      BB 0 x 8.0 
      TG 0 x 22.0 
    Told in 2023 that this product was discontinued.  However: 
      Ken Bohl purchased a big supply of this product. 
      Licht said they have many in inventory (which can be shipped to your convent 
        store from wherever it is). 
    Failing in that, get some of Ken Bohl’s remaining stock and ask the paint store for 
        an equivalent product, and that they do a color match. 

Beige around outside used to match foundation (air conditioning, electric meter, etc.)  - 
Benjamin Moore MoorGlo color #1045 “lady finger” 

Doors and North Beaded-Board Ceilings: 
- MoorGard low luster Tudor Brown N10362 

Model for Parade Float 
- roof MoorGlo 2137 charcoal brown 
- foundation (tan) Moorglo 1045 lady finger 

Fire Sprinkler Covers (but we are not supposed to paint)  - 
Sherwin-Williams water based alkyd urethane enamel 
- sanctuary custom color “Varzino custom brown” 
- Reade Room custom color “Maple Street Chapel” 
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Boards & Battens on Walls 
The exterior walls of the chapel are of board & batten construction: 

- 1” x (full) 10” boards 
- the seam between each pair of boards covered by a batten 

There are three different batten designs in different places: 
- a 3” curvy design on the majority of the original main building 
- a different design on the spires 
- a 2½” design with angles on the northeast & northwest entry alcoves 

As of 2025, there was a supply of spare boards in the basement, in the crawl space 
next to the door to the boiler room and the light switch for the crawl space lights.  
We do not have any spare spire battens. 
- about 30’ of 1x12 (which has to be ripped down to the 10” width 
- about 35’ of the 3” curvy battens for the original main building 
- about 8’ of the 2½” battens for the northeast & northwest entry alcoves 

It is strongly recommended that all surfaces  -  front, back, and edges be primed before 
installation. 
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Sign on the Corner 

Letters and the key for the lock for the sign are along the right side of the basement stairs. 
There are three boxes of characters  -  letters, words, & punctuation. 

- “Letters” is obvious.  It includes some basic punctuation like quote marks and question 
mark. (There is a smaller box with extra letters.) 

- “Words” includes month names, days of week, and concert times like “3:00”. 
- “Punctuation” is for punctuation that was not included in the “letters” box like 

“°” (degrees). 
This may seem picky, but it saves some nuisance time.  The "Dairy Queen" door should be kept 
button-locked.  That's because people frequently walk in off the street when one of us is there, 
then they exit via the Dairy Queen door.  In so doing, if it isn't button-locked, they leave it 
unlocked.  However, when you go out to the sign, un-button-lock it so you don't get locked out.  
When you're done, re-button-lock it. 
It saves time if you lay out a message before you put it in the sign.  I created a template file 
SignLayout.DocX, but if you do a Word file, use the font “Arial Rounded MT Bold” at size 51, 
with all capital letters.  But note that the pre-formatted “words” like the month names are more 
compressed. 
For a wedding, here is one idea: 
(names) 
(blank line) 
TODAY I MARRY 
MY BEST FRIEND, 
THE ONE 
I LAUGH WITH, 
LIVE FOR, 
DREAM WITH, 
LOVE 
(no phone number, no web site  -  Temporarily put them in the bottom of the sign box.) 
It can be fun to do, and it brings attention to the chapel, to put wisdom & humor messages in the 
sign when there is not a concert or a wedding.  Put anything you want, but the next page is a list 
of ideas.  Just be careful of what you do  -  People get offended over just about any topic. 
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Sign on the Corner  -  Message Ideas 

I’ve decided to change from laces to Velcro.  Why knot? 
Procrastinators Anonymous meeting postponed indefinitely 
Even if a bear wears shoes & socks he still has bear feet 
Once is a mistake.  Twice is a decision 
Know both sides before you judge 
Do it right the first time.  Plan ahea---d 
Sunrises remind you that every day is a new chance 
My favorite childhood memory is having energy 
I bet when aliens ride past Earth they lock their doors 
The number of people older than you never goes up, it only goes down 
Bruce Lee was fast but his brother Sudden was faster 
Time with family is worth more than any paycheck 
Anger is like a hot coal.  You burn yourself before anyone else 
The one who angers you controls you 
I started out with nothing and I still have most of it 
I’m always disappointed when a liar’s pants don’t actually catch on fire 
True wealth is measured in peace, not in dollars 
Most arguments aren’t about truth but someone feeling unseen 
Quietly building skills beats loudly chasing attention 
Don’t let anyone ruin your day.  You’re an adult.  Do it yourself 
What is the difference between ignorance and apathy? Don’t know, don’t care 
Happiness is not found.  It’s created in daily choices 
It’s better to admit you went through the wrong door than spend your life in the wrong room 
Remember your mistakes with a thoughtful smile  What you lose in ego you gain in wisdom 
Your future is shaped by what you do not by what you say you’ll do 
There are takers & givers: The takers may eat better, but the givers sleep better 
My fitness goal is to get down to what I told the DMV I weigh 
Letting go isn’t weakness, it’s growth 
I don’t always go that extra mile but I do if I miss my exit 
I used to think I was indecisive  Now I’m not so sure 
Out of all the martial arts karaoke inflicts the most pain 
Any lesson you refuse to learn will continue to find its way to you until you learn it (too long) 
Success starts when excuses stop 
Healing begins the moment you stop blaming 
Went to the Air & Space Museum but there was nothing there 
Why do we only rest in peace?  Why don’t we live in peace, too? 
Why do cows have hooves instead of feet?  They lactose 
Stop killing alligators to make Gatorade 
I do addition in my head.  It’s the thought that counts 
Fear doesn’t stop death, it stops life 
The magic you’re looking for is in the work you’re avoiding 
Even on Gilligan’s Island they listened to the professor not the millionaire 
The best way to spread Christmas cheer is singing loud for all to hear 
I asked myself if I’m crazy and we all said No. 
Buckle up.  It makes it harder for aliens to suck you out of your car 
Why can’t you give a balloon to Elsa?  Because she would let it go 
Worrying is like paying a debt you don't owe 
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Organ 

Basic Operation 

Organ is Rodgers PR-300S. 
 
Key is stored on a hook.  If you are sitting on the bench 
facing the keyboard, it is behind you on your right, on 
the outside wall, between the choir loft wall and the 
beam (The key is Hillman CG1.). 
The lock is at the lower-right corner of the cover. 
Roll it back. 

 
 

The organ’s power switch is at the left end . 
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Organ  -  Page 2 of 3 

Internal MIDI Instruments 
Some instruments are available on the great organ (lower keyboard), some on the 
swell organ (upper keyboard), and some on the pedals.  You are most likely to want 
to use the great organ (lower keyboard), which includes church bells, tubular bells, 
harp, glockenspiel, and nylon guitar.  The swell organ and pedals tend to be for 
orchestra instruments like trumpet and oboe. 

1. When you first turn the organ on, the green display in the middle will first display 
“Rodgers Allegient”, then “Please wait…”.  Wait until it displays “Transposer 0”. 

2. Press and hold the white SET button under great (lower) keyboard the at left end. 
3. While holding SET, press bottom of one of the three white switches under the 

green display that are labeled “ORCH/MIDI”, depending on whether you are 
setting swell, great, or pedal instrument.  The switch should light up (not blink) and 
the green display should show an instrument name, as well as “ORCH GT” or 
“ORCH SW” indicating whether you are setting the instrument for the great or 
swell organ.  You can release SET button when it displays the one (GTor SW) you 
want to set (probably “MIDI GT”). 

4. There is a black disk with a finger hole under the “great” stops on the right.  As 
you turn this, the instrument displayed in the green window changes.  It has a 
beginning and an ending setting (i.e., It does not “wrap”.). 

5. Each organ (swell, great, pedal) has its own list of instruments, so with many 
instruments you don’t have a choice which organ to use to play it.  Most special 
effects (harp, harpsichord, bells, voices, etc.) are only available in the great organ 
(lower keyboard, middle switch). 

6. To change which organ/keyboard you are setting (swell, great, pedal), if the green 
display shows a different organ (swell instead of great, etc.) or says 
“TRANSPOSER 0”, repeat steps 1-2  -  Hold the SET button and press the bottom 
of the appropriate switch. 

7. To take a keyboard out of orch MIDI mode, press the top of the ORCH/MIDI 
switch and the switch’s light should go out. 
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Organ  -  Page 3 of 3 

MIDI Device for Playing Pre-Recorded Music 

The device is a black plastic thing under the lower 
keyboard at the right end. 
It slides out 

 
 

The device’s power switch is at the left-front corner. 
Insert the 3.5” diskette. 
Press the Play button. 

 

Diskette (recorded by David of S.B. Smith 630-279-3535) 
1. Sheep May Safely Graze 
2. Jesu, Joy of Man’s Desiring 
3. Pachelbel Kanon 
4. Wedding March from Lohengrin 
5. Wedding March from Mid-Summer Night’s Dream 
6. Flute Tune  -  Thomas Arne 
7. Prelude Modal  -  Langlais 
8. Air from Water Music 
9. Hornpipe from Water Music 
10. Devozione  -  M.E. Boffi 
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Chapel Web Site 

Basic Concepts 
The web site is a collection of files.  They must be copied to a web hosting provider 
and given a web address.  Our provider is Turbify Business Web Hosting and our 
address is www.MapleStreetChapel.Org. 
The basic component of each screen of the web site is an “HTML” file.  There is an 
HTML language, but few people are adept at using it, so we use an HTML-
generating software to maintain pages.  Our pages are updated using Adobe 
DreamWeaver, but you can use any HTML-compatible editor. 
HTML files have pictures embedded in them, usually .JPG files. 
You keep copies of all the files on your computer (They are currently on Ken Bohl’s 
computer.), and when you modify anything, you have to upload it to the Turbify 
server.  Every file used, including embedded picture files, must reside on the Turbify 
server. 
The starting page, the one people get when they type in MapleStreetChapel.Org, 
must be named index.html.  File names are case-sensitive, and this one must be all 
lower-case.  The other file names are in proper case, such as FolkHome.HTM (and 
note that all other file names end in .HTM, not .HTML). 
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Chapel Web Site  -  Page 2 of 4 

Modifying HTML Pages 
I can’t give you a course in web design in this space.  The general standard tool is 
DreamWeaver, which is a rather expensive software.  All the .HTM, .JPG, and .PDF 
files reside on Ken Bohl’s computer.  You can either get them from him on a CD, or 
download them from the web site. 
How do you know which file?  The page itself has its file name in the URL.  For 
example, the open-for-tours page has a URL of 
www.MapleStreetChapel.Org/OpenTour.HTM, so the file you modify and upload is 
OpenTour.HTM.  The only exception to this is the chapel’s home page has a URL of 
just www.MapleStreetChapel.Org, but its file name is index.html.  Note that file 
names are case-sensitive.  Within the pages are pictures and hot links.  To find the 
file name of a picture, right-click it and select Properties, and it will give the file 
name.  For example, on the home page, the picture of the chapel is MapChpl7.JPG.  
An example of a link is in the page giving online copies of The Chapel Bell.  If you 
right-click “Winter, 2008” and select Properties, you will see the file name of 
ChpBl081.PDF. 
Unless you have access to Ken Bohl’s computer, you will have to download the 
file(s) from the web server.  Any copies you might already have of these files would 
be extremely likely to be out-of-date, and the uploading of your changes would 
cause other recent changes to be lost. 
Now that you have the file(s) you want to modify, do so by your preferred method. 

http://www.maplestreetchapel.org/FolkHome.HTM
http://www.maplestreetchapel.org/
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Chapel Web Site  -  Page 3 of 4 

Uploading Files 
1) In a browser, go to login.turbify.com 
2) The user name is KennethBohl@Yahoo.Com, password Yaho212$ 
3) Under “Web Hosting” & “CONTROL PANELS”, click the blue “Web Hosting”. 
4) Under “Files”, click “File Manager”. 
5) You should see “/home/nhgm8pah69gowml4”.  Below that, click “public_html” 

(the name, not the “+” next to it). 
6) In the string of links across the top, click “Upload”. 
7) Check the “Overwrite existing files” box, and click “Select File”, and select the 

directory & file name you want to upload. 
 
The Turbify help line is unknown.  Try doing a Google search on “Turbify web 

hosting support”. 
Host: ftp.maplestreetchapel.org 
Alt. Host: ftp.p9.webhosting.luminate.com 
Protocol: FTP - File Transfer Protocol 
Encryption: Use Explicit FTP over TLS if available 
Logon Type: Normal 

Society-Member-Only Options 
You have to manually type in MapleStreetChapel.Org/Member.HTM. 
As of the most recent update of this manual, the only options are 

• Phone List 
• This manual 

To get a Microsoft Word copy of this manual, you have to manually type in 
MapleStreetChapel.Org/MaplChpl.DocX.  It will download the file to your 
Downloads directory 
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Chapel Web Site  -  Page 4 of 4 

Paypal Buttons 
Go to Paypal.Com. 
Click the grey Log in button in the upper-right-hand corner of the page and enter 
“MapleStreetConcerts@GMail.Com” and “2200maplestreet!” and click the blue Log 
in bar. 
You will get the “dashboard” page.  On the menu bar across the top click “Pay & Get 
Paid”, and under “Get Paid” click “PayPal Buttons”. 
Under “Which button would you like to add?” click “Buy Now”. 
Make your change(s) and click the “Create Button” button at the bottom of the page 
(have to scroll down). 
A window with HTML code will come up.  Copy that and paste it into your window’s 
HTML code. 

Chapel EMail 
User name WebMaster@MapleStreetChapel.Org     password Chapel@124 
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Sound System Setup 

Basic Components 
Keys  - Mixer board roll-top desk  -  A ring with 2 keys is on the hook on the right 

side of the knee space under the desk.  The small key is for the top and 
front panels of the sound desk, and the larger key is for the sound closet. 
Copies of the sound closet key are owned by Chris Kuhn, Paul Zimmerman, 
Ken Bohl, Tom Scott, and the First Church office. 

Mixing Board  - Dark blue 18” x 18” metal box with dozens of knobs, dials, and 
sliders in the roll-top desk behind the back left pew in the 
sanctuary.  The sound source(s) (usually microphones) are the 
input(s) to this board.  Its output goes to the amplifier….. 

Amplifiers  - In the roll-top desk, below the desktop (Open the vertical roll panel to 
access it.)  In this section are: 

· receivers for the two handheld and the two lapel microphones, 
Audio Technica (Order parts from FullCompass.Com.) 

· “power sequencer”, Furman PS-8R series II 
· amplifier 

Microphones  - Cordless microphones are stored in the top of the sound desk. 
Each cordless microphone has AA batteries in it, and an off-on 
switch with a red LED pilot light which verifies that the batteries are 
OK.  Replacement batteries are in the top part of the sound desk.  If 
you replace batteries, please throw them out  -  Do not leave dead 
batteries in the sound desk. 
    Hand-held microphones: In order to change the batteries, the 
                          microphone body unscrews 
                             (Unscrew the body  -  Don’t unscrew the head.).  
                          Receivers are Audio-Technica ATW-2110 
                             (I think.). 
                          Microphones are Audio-Technica ATW-T220a. 
    Lapel microphones: All components are Audio-Technica. 
                                          Receivers are ATW-2110 (I think.). 
                                          Body pack transmitters are ATW-210a. 
                                          Microphones are AT-831. 
Pulpit Microphone may be stored in the top part of the sound 
                                desk.  If not, get one of the ones below: 
Corded microphones are in the grey box in the sound closet. 
                   Straight cylindrical ones tend to be best for instruments. 
                   Those with a ball-shaped end tend to be best for voice. 

Speakers  - are permanently mounted on the walls and permanently wired to the 
amplifier. 
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Sound System Setup (page 2 of 5) 

Setup 
The only thing you need to set up is/are the microphone(s). 

· Handheld and/or lapel microphones: Setup has already been done, 
    on channels 13-16. 

· Pulpit microphone: It is already set up as channel 12.  The microphone is 
    stored in the sound desk, or get one from the grey box in the sound closet. 
    There is a microphone cord behind the pulpit  -  Plug in the microphone, and 
    put it in the gooseneck holder.  Look under piano, in wood box with black 
    metal box, and verify that internal microphone cord is plugged into socket 12.  

· Corded microphones: You will probably get the microphone, cable, and stand 
    from the sound closet. 
    Under the piano, in wood box is a black metal box attached to the snake 
    cable with sockets numbered 1-16.  Plug a microphone cable into any 
    channel from 1 to 11 only. 
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Sound System Setup (page 3 of 5) 

Setup (continued) 
· iPhone, CD player, tape player, etc.: These devices can be played through the 

    sound system using their headphone jack or RCA outputs. 
    On the back of the mixer board, under the XLR (round 3-prong) microphone 
        jacks for channels 15 & 16, are two ¼” jacks labeled “ST2” (left & right 
        channels). 
    The components you need are either in a Ziploc bag in the top of the sound 
        desk, or they are already assembled and plugged into the ST2 sockets of 
        the sound board. 
        Please put all components back where they were when done. 
    You need: 
        - If your device has no headphone/output jack (like iPhone7): 
               - the red adapter that plugs into the charger socket 
               - Then continue with instructions for ⅛” headphone jack. 
        - If your device’s output is an ⅛” headphone jack: 
               - a cable with ⅛” plugs at both ends 
               - a ⅛”-headphone-to-2-RCA adapter 
               - a 2-RCA cord 
        - Whether you have done the above conversions or your device has RCA 
          outputs, you now have 2 RCA plugs 
        - an RCA Y adapter (2-RCA to single RCA) 
        - an RCA-to-¼”-plug adapter 
        - a ¼” Y adapter (single ¼: to 2 ¼”s) 
    Plug these ¼” plugs into the ST2 jacks in the mixer board. 
    The above converters may already be assembled together and plugged into 
          the mixer board jacks. 
    The ST2 level control is the grey & red knob on the right side of the mixer 
          board, near the top. 
    Alternatively, you can plug the 2 ¼” plugs into the Whirlwind IMP2 direct box 
          (a black metal box) and then plug the short microphone from that to one 
          of the channels 1-11 in place of the cable from the snake. 
          Remember that you have to un-mute the channel you plugged this into. 
         Control the volume the same way you balance any channel, plus you can 
         use the iPhone’s/player’s volume control. 
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Sound System Setup (page 4 of 5) 

Turning on the System 
In the area below on the right, there are three black metal components: 

- Cordless microphone receivers are in the first cabinet. 
- Power sequencer is the 2nd component. 
- Amplifier is the bottom components. 

The power sequencer (2nd component) has a black rocker switch labeled 
“sequence”.  Click it on. 
The first green LED will light up, and four orange lights will come on in the top 
    component (handheld receivers). 
The 2nd and 3rd green LEDs on the power sequencer will light up in succession. 

Once in a while it doesn’t work and needs to be unplugged and plugged back in.  
The outlet is on the floor behind the sound desk. 

Operation 
Mixer Board Controls: 

Channel sliders  -  These are volume controls for the corresponding microphones’ 
     volumes.  You have to be aware, for each microphone, which channel it is on. 
     Note that each channel has a Mute button in the silver area.  If the button is  
     pushed, a red LED will be lit up, and that microphone will be silent, no matter  
     how you set the volume.  A good starting point for the volume is the “-5”, which 
     is the “5” below the dotted squares, using the lines in the middle of the slider. 
Lower-right 3 sliders labeled “L” (yellow), “R” (yellow) and “M” (black).  -  A good 
     starting point is the “-5”, which is the “5” below the dotted squares, using the 
     lines in the middles of the sliders.  -  This is your overall volume. 

iPhone / CD player / tape player: 
Control the volume the same way you balance any channel, plus you can 
    use the iPhone’s/player’s volume control. 
At the top of the row of the knobs for the channel, the grey-and-red knob is the 
    gain control.  Set it to zero (⅔ of the way up) as any higher it distorts the sound. 
    Use the volume sliders and knobs to make it softer/louder. 
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Sound System Setup (page 5 of 5) 

Pulpit Microphone Checklist 
1) Microphone at pulpit is plugged in and turned on (A good one to use is the silver 

one that is supposed to be lying on the sound desk.). 
2) Channel 12 slider is up. 
3) 3 Lower-right sliders (2 yellow and 1 black) are up  -  A good starting point is just 

below the placed that’s marked as “too loud”. 
4) Look in box on east wall under piano.  Make sure microphone plug is plugged 

into “12” socket in snake box. 
5) Sound system is turned on.  In the area below on the right, there are four black 

metal cabinets.  The 2nd black metal cabinet, on the left side, has a black rocker 
switch labeled “sequence”.  Push that button.  Immediately four orange lights will 
come on in the top black metal cabinet.  There will already be one green LED lit 
on the 2nd cabinet.  A second and third green LEDs will light up in succession. 

6) Channel 12 mute button is not pushed and that red light is not on. 

Emergency Help 
Ron Leaneagh 630-405-3516 
Maurice Smeets 630-657-4877 
Chris Kuhn cell=630-303-2440 home=630-434-4423 
Ken Bohl home=630-495-1073 cell=630-624-8095 (will come over if possible, 
                                                                                   but limited knowledge) 
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Description of Accesses for Fire Department 

The Knox Box is located to the south of the northeast double doors. 
 
To gain access to sanctuary and north-end attic space, need a 20'-24’ extension ladder.  
Trap door located in ceiling by northwest entrance just inside inner pair of double 
doors.  It is hinged, flips over (See StplLdr01.JPG.).  When you get to this lowest attic 
space there is a pull-chain work light.  To the left of that work light is a light switch with a 
neon light which turns on lights throughout the entire north attic area including the main 
spire up to the bottom of the belfry.  There is a built-in ladder facing east (See 
StplLdr03.JPG.) that takes you to the top of the center arched ceiling, and the sanctuary 
attic space.  There is another built-in ladder facing south (See StplLdr15.JPG.) that 
goes to just under the belfry, which is probably of no use for the fire department, except 
to gain access to a heat detector just under the belfry..  StplLdr04.JPG is a picture of 
the sanctuary attic space, facing south. 
 
There is another low attic space over the northeast entrance, with a trap door in the 
ceiling inside that inner pair of double doors.  This trap door lifts out (Put into attic 
space.). 
 
For the open belfry and the steeple above it, the fire department would want to use the 
ladder truck.  In the southeast corner of the open belfry is a built-in ladder running all the 
way up the steeple.  There is a trap door in the ceiling of the belfry with two latches on 
it, and a cable with eyelets for hooking a safety harness lanyard.  There is a heat sensor 
at the top of the steeple. 
 
The "Reade Room" is the south section of the chapel (See FaclArC1.JPG.).  There is a 
short (20') step ladder in the basement that is just the right height to get up into that 
space.  The trap door in the ceiling is in front of the door to the fire panel.  It lifts out, to 
put it into the attic space.  There are work lights in this attic space also.  There is a 
"clean room" at the west side of this attic space which is where the pipe organ's pipes 
are located. 
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Description of Accesses for Fire Department (page 2 of 2) 

There are two access points to the basement: an outside door on the east side, and 
interior stairs by the northeast entrance (which is where there is a secondary fire system 
panel). 

The main electrical panel is on the east wall of the boiler room (south end of 
basement).  The main water shut-off is below that panel.  The gas meter and shut-off is 
on the east side (north of the basement entrance). 

In the event of a minor fire which appears to be extinguished, be aware that there are 
two small spires on the north side which are open and continuous from ground level to 
the attic, which are in effect "chimneys".  Access to the west spire is by unscrewing a 
section of the north beaded board wall between the two pairs of double doors by the 
northwest entrance.  Access to the east spire is by unscrewing a plywood panel inside 
the "bell rope closet" between the two pairs of double doors by the northeast entrance.  
There are small access holes from the northwest and northeast lower attic spaces to the 
tops of the two spires. 
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Preferred Contractor List 
Last updated 5/13/25 

Alarm System  -  both Security and Fire 

Alarm Detection Systems 630-844-3602 
sales rep Steve Larsen SLarsen@ADSAlarm.Com 630-842-3894 630-906-2426 

Locksmith 
Note: Four exterior doors’ locks are “F” keyway. 
Suburban Lock 630-968-4727 Westmont 
Chicagoland Pro 630-473-4629 6912 Main St, 223 Downers Grove 
Pat Bell 630-469-4999 cell=630-991-0209 253 Park Glen Ellyn (slow & unreliable) 
Anderson Lock 847-824-2800 850 E Oakton Des Plaines 60018 

(not good for the 2 north-door mortise locksets, 1-1½-hour labor for drive here) 

Sign 
Sign board and letters: Wheaton Religious Supply 630-668-3971 

The letter sizes are 3¼” (ALB152) and 2¼” (ALB129) 
Sometimes you can buy individual letters, but it’s up to the supplier, depending on 

availability of the letters you want.  Otherwise you can only buy sell full sets, 
which cost $130 for ALB152 and $90 for ALB129. 

Planning, Evaluation (Architect) 
Steve Larsen architect SEFlint@FlintArch.Com FlintArch.Com 630-953-9220 
DC Consulting Engineers, Inc. 310 West Lake St. Elmhurst 60126 630-834-0105 

Dan S. Correnti SE,PE 
STR Building Resources Ed Sotor 
David Schultz  DFSAL@SBCGlobal.Net 847-381-8808 

202 S Cook St. Barrington Nu-60010 

Nu-Con Construction  847-292-6099 cell=708-567-0499 
1032 N Parkwood Av Park Ridge 60068 
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Contractor List  -  page 2 of 6 
Roofing 

DNM Construction DamMaletin@Yahoo.Com 630-330-9354 
Aim High Contracting 630-800-8762 Chris 
Apex Exteriors 847-417-0033 
Affordable Roofing 630-898-3230 
(Roof was done by All Seasons’ Enterprises 773-443-4152 

Paul Eakley 630-605-0100 630-916-7855 
but they have been completely unreliable and are out of business.) 

Electrical 
Walcor Electric Chris Corsol ChrisCorsol@GMail.Com 630-918-3148 
Tim Hertz Hertz Electric 630-642-5500 630-393-0392 

Hoeksema 630-627-1313 or 708-795-9015 
Tangerine 630-514-4299 

Plumbing 
SLS 630-816-3981 Scott 

Carpentry 
R.G. Builders 708-785-3172 (handyman level, but cheap) 

Tad Pochebout 312-231-1927 (handyman level, but cheap) 

Loster Contracting 630-244-5450 

Carl Wunschel 630-627-7844 cell=630-220-8138 

Andy's Handyman 630-782-5256 

Frank Caruso 630-833-4482 AffordableFloorSanding.Com 

Woodworking / Wood Moulding 
Mark Wieting Mark.Wieting@GMail.Com 

(can refer someone from DuPage Woodworker’s Club) 

Dave’s 200 W Stone Villa Park 630-832-5455 630-877-6260 
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Contractor List  -  page 3 of 6 
Heating & Air Conditioning 

Service Express 630-833-4400 

Ed Fiebrandt 630-973-8867 

Carlson and Son 630-661-3276 Adam Carlson 

Visser 630-530-1211 

K&J 630-627-1220 

Acitelli 630-832-4645 (Chuck cell 630-816-4575) 

Hauling  -  Truck 
John Gervase 708-205-1516 www.HaulinForHumanity.Com 

Lightning Rod 
Hamilton 630-585-0554 
HLP 

847-362-0777 
Michael Boyd 

Union Lightning Protection 
708-366-5902 
George Caufield 
Forest Park 

Painting 
American Home Painters Ron Varzino 630-258-8482 
Drake Painting & Wallpaper 847-818-8004 
Ray Fowler cell=630-205-3839 (also 630-627-3044 & 630-983-7089) 

Furniture Refinishing 
Bryan Pacheco 630-607-8880 213 West Natoma Av Addison 60101 

J.C. Wood 630-628-6161 918 Westwood Addison 60101 

http://www.haulinforhumanity.com/
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Contractor List  -  page 4 of 6 
Carpeting 

Mike Arvidson 708-257-5783 

Sump 
Concrete Crawlspaces Corp. 630-324-7116 630-433-8169 877-222-7295 

We have both a Zoeller main (110v) pump 
and a Zoeller model 507-E 12v backup pump 
(with an Embassy model 1212100M battery) 
(installed 3/14/13) 

Concrete Repairs 
Adalberto Brito (Brito Corporation) 

5144 S Troy Chicago IL 60632 
773-619-8110 

not Dave Lemons 630-327-9379  - strung us out for a whole summer, and have 
heard stories of him doing the same to others 
and pocketing a deposit 

Glass / Glazier 
D. Pollack 630-969-7177 124 N Cass Westmont 
stained glass  -  Botti 847-869-5933 BottiStudio.Com 919 Grove St Evanston 

60201 

Plaques 
Brass screw-on plate (like side of sound desk) 

HalexAwards.Com 
   custom engraved award plates (brass with black engraving) 
   clipped corners with screw holes (sometimes called “CLHO”) 
   KennethBohl / monk2124 
   Weigand sound cabinet 8/11/11 2x5 
   Newman sound board 8/19/13 1x4 
   Schertz bell rope closet 9/4/14 1x4 
   Reade Room table Dorothy Schreiber 12/14/16 1x4 
   Meyer Reade Room chair 3/20/18 1x3½ 
 

Wood with Picture (like MaryJo Arndt & Rob Hatfield) 
ClassicDesignAwards@GMail.Com 
Gary Ahlstrand did Rob Hatfield July 2013 
1129 Silo Hill Dr 
Grayslake IL 60030-3504 
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Contractor List  -  page 5 of 6 
Aluminum, Soffit, Gutters 

Seamless 
630-495-9800 
Brian Carter x226 

Steeple Work 
Inspired Heights  -  Tony Stratton 815-298-2020 

Bell Work 
Verdin  -  PMA@Verdin.Com 877-549-1769 Verdin.Com/service 

Videographer 
Tim Frakes Tim@FrakesProductions.Com 

    630-418-2439 2 South Park Av Suite 2C 
Shane Gustafson SMG8035@GMail.Com 

    (YouTube.Com/watch?v=cGplpBXxE_I&t=2s) 
Electrician 

Tangerine Electric 815-733-6084 
Hoeksema Electric 630-627-1313 708-795-9015 

Drone Photography 
Eric Wilson EricLee.Wilson@GMail.Com 224-775-4623 

Chapel fire sprinkler system  -  Fox Valley Fire 
Shannon Volkening ShannonVolkening@FoxValleyFire.Com 
                                 847-695-5990 X271 or 224-293-5408 
(Used to be Chicago Fire Protection, but that agreement has been terminated) 

Sound Equipment 
If you know what you’re doing, check EBay & Amazon for the best price. 
Sweetwater Sweetwater.Com 800-536-8463 
Full Compass FullCompass.Com 608-831-7330 

Piano Tuning 
Tom Dorner 708-715-6759 
Sounds Good Scott Kenyon 630-832-8790 

Organ 
S.B. Smith 630-279-3535 (Rodgers PR-300S) 

Steve Smith 630-606-3535 
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Contractor List  -  page 6 of 6 
Mason 

MBB 773-278-7100 Michael Schwall 312-965-6708 x133 MBBMasonry.Com 
did tuck pointing August 2020 and chimney September 2024. 

Masonry Advisory Council 847-297-6704 
Gary Porter 630-710-4298 from Advisory gave advice 
Simon Leverett from Advisory advice 

Reade Room Door Opener 
Tee Jay Service 630-406-1406 

958 Corporate Blvd Aurora 60502 
Bryan Pickert BPickert@TeeJayDoors.Com 
SBeach@TeeJayDoors.Com 

Premier 224-200-1225 Jesse@PremierDoorAndLock.Com 
847-625-9999 

Accountant 
Kolnicki, Peterson & Wirth 630-390-1140 Christine Skrzaek 

1400 Opus Pl Suite 100 Downers Grove 

Mover (piano, etc.) 
Del’s Moving Service 

DelsMover@GMail.Com 
Alex - 847-797-6683 

Sound Equipment 
Sweetwater Sound 

Alan Finkbeiner Alan_Finkbeiner@Sweetwater.Com 800-222-4700 x1339 

Past Contractors Used by First Church 
2005 Hatfield Hall architect  -  Jaeger, Nickola, & Assoc 847-692-6166 
2005 Hatfield Hall contractor  -  George Sollitt Construction 630-860-7333 
fire sprinkler system: 

    Century Sprinkler (First Church only) 
    Chicago Fire Protection 

mailto:Alan_Finkbeiner@Sweetwater.Com
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Chapel Dimensions 

Outside 
Overall  -  89’L x 35’W x ?H 
Steeple  -  Approx 100’ to top (cross) 

Inside 
Sanctuary  -  49’L x 35’W x 27’H 
Reade Room  -  35’L x 19’W x 10’9”H 
Narthex (north end)  -  35’L x 11’W x ?H 
Breezeway between Sanctuary & Reade Room  -  4’ N-S 
In sanctuary, 12’ (N-S) between beams 

Stage 
back section  -  11’ wide, 4’-6’ deep 
front section  -  12½’ wide, 6½’-8½’ deep 
two steps along the front 
stage extension 16’ wide, 4’ deep, 18” high 
podium 24x19x5 
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Stuff Stored Deep in Basement Crawlspace 

in the northwest part of the basement, mostly along the west foundation wall. 
light fixtures that used to be in Reade Room 
2 pews 
hymnal rack from back of pew (stored by pews) 
3 sizes of beaded board 
beaded-board ¼” plywood 
pieces of door casing (short) 
red carpeting 
school chairs that need refinishing 
curved window trim 

in “front” of crawl space, above the brick wall on its east edge, from left to right 
The original front doors, used for storing the parade float model on top of them. 
pieces of the parade float model 
Christmas decorations 
Luminaries 
stage extension 
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If the boiler fails and is in danger of freezing, the best thing to do is call for service (unless there is a power failure), 
and failing in that, shut it off and drain it. 

1. Ken Bohl, 495-1073, may be able to do something. 
Otherwise Visser 630-530-1211, K&J 630-627-1220, or Unique Indoor Comfort 630-833-4400 

2. If you are going to drain the boiler, it is imperative that you shut off power, even if the boiler is not working 
or there is a power failure, to make sure it doesn’t turn back on and heat a dry boiler, which would cause it to 
break.  This is circuit #12. 

3. To drain the boiler, first turn off the water supply.  This is a ball valve (with a straight handle) on the vertical 
pipe on the right side of the boiler.  The drain valve is right in front of the pump.  A short hose to direct the 
water to the floor drain or sump pit would be a good idea, but is not imperative. 

4. Leave a great big sign on the circuit breaker box warning that the boiler has been drained and must be 
refilled before circuit #12 is turned back on. 

5. Refilling the boiler involves a purging of the air from all the pipes.  I have not looked into this, but be sure 
you know what you’re doing before turning the power back on.  I think it’s just a matter of leaving the drain 
valve open when you turn on the water, and letting it run until just water, no air, comes out. 
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This is a water sensor, to warn of flooding.  It is “zone 4” of the security system. 
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This is a temperature sensor, to warn of freezing temperatures.  It is “zone 5” of the security system. 



Page 70 

Water shut-off valve 
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Drain valve 
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These doors do not open from the outside. 
At the southwest corner (opposite corner of building), there 
is a stoop.  There is a Knox box to the right of the door. 
These doors cannot be opened from the inside. 
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Emergency Personnel 

When building is unoccupied, these doors do not 
open from the outside. 
At the southwest corner (to your right), there is a 
stoop.  There is a Knox box to the right of the door. 
These doors can be opened from the inside. 
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Turn key (only) to right. 
Fire alarm panel is in closet 
25’ ahead and to left. 
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To open doors: 
1. Step to release bottom bolt that goes into threshold. 
2. Unhook hook hear doorknob. 
3. Pull down chain on top bolt which goes into jamb head and hold down, while: 
4. Turn doorknob. 
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To change clock battery: 
1. Do not attempt to remove back from clock. 
2. Do not remove hands from clock. 
3. There are 4 small slot-blade screws around the edge of the white clock face you remove 

with a jeweler’s screwdriver. 
4. Lift the entire clock face out and replace the single AA battery in the quartz movement on 

the back of the clock face. 
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Fire alarm panel in here 
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Fire alarm panel behind door 
to your left, not this one 
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Fire alarm panel behind door 
to your right, not this one 
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Please close both 
doors all the way. 

 
If either door is left ajar, 
the light stays on forever. 
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Coat 
DQ 

Rear 
3 Cans 

Rear 
4 Fixtures 

Front 
3 Cans 

Front 
4 Fixtures 

Narthex 
Fixture 

Coat 
DQ 

Rear 
3 Cans 

Rear 
4 Fixtures 

Front 
3 Cans 

Front 
4 Fixtures 

Narthex 
Fixture 

 
This cable goes with Whirlwind IMP2. 
Keep in Ziploc bag with the IMP2. 

This cable goes with Whirlwind IMP2. 
Keep in Ziploc bag with the IMP2. 

This cable goes with Whirlwind IMP2. 
Keep in Ziploc bag with the IMP2. 

This cable goes with Whirlwind IMP2. 
Keep in Ziploc bag with the IMP2. 

This adapter goes with Whirlwind IMP2. 
Keep in Ziploc bag with the IMP2. 

This adapter goes with Whirlwind IMP2. 
Keep in Ziploc bag with the IMP2. 
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Read the display on the thermostat. 
If it says “HOLD”, make sure it says 
“HOLD  4 HRS” 
If it only says “HOLD”, open the right 
door and press PROGRAM RUN. 
If you leave it on HOLD it will continue 
To heat or cool all week and waste money! 
 
Read the display on the thermostat. 
If it says “TEMPORARY HOLD”, 
make sure it says “HOLD  4 HRS” 
If it only says “TEMPORARY HOLD”, press 
The MENU button and press PROGRAM RUN. 
If you leave it on HOLD it will continue 
To heat or cool all week and waste money! 
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Don’t leave AA batteries loose on desk! 
 
If you replace a battery, throw the old one out. 
 
If they spill out of the package, put them back. 
 
It’s a PITA to have to take them home & test 
them. 
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When you switch over from air conditioning to heating 
for the winter: 

1) Change the “system” setting on both 
thermostats from “cool” to “heat”. 

2) Turn off 220-volt circuit breakers: 
• 1-3 
• 5-7 
• 6-8 

Do not turn off 2-4, because the WiFi 
thermostat gets its power from one of those 
circuits. 

3) Put covers on the three units on the south side 
of the building, holding them down with mini 
bungee cords. 

 
 
When you switch over from heating to air conditioning 
for the summer: 

1) Remove the covers from the three units on the 
south side of the building and put them  -  and 
the bungee cords  -  in the basement. 

2) Turn on 220-volt circuit breakers: 
• 1-3 
• 5-7 
• 6-8 

3) Change the “system” setting on both 
thermostats from “heat” to “cool”. 
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In the event of a “trouble” 
condition first call A.D.S. 
at 630-844-6302 (account 
number 124462, passcode 
“batten” and tell them you 
trying to fix it and ask them 
to disable the alarm and stay 
on the line. 
Press “Reset” and enter the 
code “1111”.  It may come 
back into “trouble” status, but 
wait a couple minutes and it 
may then reset to “normal”. 
If there is still trouble, try 
turning off the circuit 
breaker (#24) and turning it 
back on. 
If it still goes back to “trouble” 
there is a battery in the fire panel. 
Disconnect it (Use screwdriver 
and pliers from toolbox.). 
Then re-attach it. 
If it still goes back to “trouble” 
schedule a service call. 
If you press “Silence” and “1111” 
it will remain quiet for up to 
24 hours (but might start beeping 
sooner). 
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There are separate attic spaces above this room (the Reade Room) and above the main sanctuary. 
Access to the basement is gained through a door by the northeast entrance of the building.  It is 
rarely locked, but the same key that opened the outside door (which was in the Knox box) opens 
that door (using the separate dead bolt).  There is an outside entrance to the basement on the east 
side of the building.  To open it, first unlock the dead bolt, then the main lockset.  The door 
sticks, but it does open. 
Access to the attic above the main sanctuary is gained through a trap door at the northwest corner 
of the building, inside the inner pair of doors.  A minimum 24’ ladder is required.  A ladder is 
stored in the basement  -  One of those 4-section multi-position ladders.  Recommend you face 
the ladder so you are facing south when you go up.  Hinges of the trap door are on the east edge.  
It flips over flat to the attic floor. 
There are generally no lights in this attic space, but there is a pull-chain light right above the trap 
door.  Also a handle on the wall to hold when you step up. 
To go to the attic above the main sanctuary, there is a built-in ladder (Carefully step over air 
conditioning duct.).  Climb through the studs, turn right, and walk up the slanted floor.  Climb 
through the second set of studs, and you are above the main sanctuary.  There are planks down 
the middle of the floor to walk on. 
To go up the steeple, there is a built-in ladder (as mentioned above).  There is then another built-
in ladder facing south.  When you reach the top of this, you are directly under the bell.  Access to 
the bell and above should only be gotten by hydraulic lift from the outside. 
To go into the attic above the northeast entry area, there is a separate trap door.  This just lifts 
out; there are no hinges. 
Access to the attic above this room (the south room known as the Reade Room) is gained 
through a trap door directly above this sign.  A 10’ step ladder or 15’ straight ladder (stored in 
basement) is required.  There are lights in this attic, with a pull string along the wall on the north 
side of the trap door.  Also two handles to hold when you step up. 
Hydrants: 

1. This side of Main St., near south end of this building 
2. This side of Main St., north of Maple St. 
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